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The College plans to appoint an outstanding individual to the post of Director of Development and Alumni Relations.
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THE COLLEGE  
Corpus Christi College is the sixth oldest college in the 

University of Cambridge. It was founded in 1352 by the 

two Cambridge City Guilds of Corpus Christi and the 

Blessed Virgin Mary, and retains close relations with 

the City of Cambridge. Corpus is a leading academic 

institution, with an excellent record of education, 

learning and research. With 300 undergraduate 

and 200 post-graduate students it is one of the 

smaller of the Cambridge colleges and prides itself 

on the friendly nature of its close-knit community. 

At the same time, its members – both Fellows and 

students – play an active part in the wider University’s 

intellectual, academic, cultural and sporting life. The 

College has 55 Fellows and 120 staff. It is unusual in 

having two principal sites: the Old House, its ancient 

buildings and related hostels near the city centre, and, 

fifteen minutes’ away, Leckhampton, where currently 

most of the postgraduate community is housed, 

and where the College’s playing fields and sports 

facilities are situated. The College’s Parker Library 

houses a collection of manuscripts of world-historical 

significance. The Library is named after a former 

Master, Archbishop Matthew Parker.
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Corpus Christi has a long tradition of excellence and 

achievement amongst its Fellows. Recently, one of 

its Honorary Fellows (a former Corpus postgraduate) 

was awarded the Nobel Prize in Chemistry. The 

College has a diverse and successful student body. It 

draws over two-thirds of its UK undergraduates from 

maintained sector schools. It also boasts a strong 

cohort of international students, particularly among 

postgraduates. The College assists students with 

bursaries and other financial support. Corpus has 

an endowment of property and securities, currently 

totalling c. £100m, whose revenue stream provides 

essential resources for activities that contribute to the 

College’s objectives of promoting education, learning 

and research. In 2019, Corpus became the first 

Cambridge college to launch a three week “bridging” 

course, an innovative introduction to Cambridge 

specifically designed to prepare academically 

outstanding undergraduates from underrepresented 

communities for study at Cambridge. The bridging 

course was first run in September 2020.
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THE ROLE  
The Director of Development and Alumni Relations has overall responsibility for delivering the College’s development 

and alumni relations programmes. The purpose of these programmes is to build, maintain and enhance the 

relations between the College and its five thousand alumni, its supporters, and other potential benefactors to 

advance the College’s short- and long-term goals. The Director is expected to take the lead in designing, promoting 

and implementing the College’s development strategy, and for managing the work of the Development Office to 

achieve its strategic objectives and specific targets.

In the last two decades, the College has had some success in capital campaigns (for a new student library and a 

new accommodation building at Leckhampton) as well as raising funds for three endowed early-career research/

teaching Fellowships and student bursaries. The Development Office has established an annual fund, a legacy 

society and runs an annual student-led telephone campaign. In the last few years, it has focused on alumni relations. 

With the retirement of the current Director of Development, there is an exciting and attractive opportunity to 

build on existing warm relations with a range of alumni and bring new ideas and direction to the work of the 

Development Office.
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The College assumes that the new Director of Development will wish to propose and implement significant revisions 

and enhancements to the current patterns of fund-raising, donor recognition and alumni relations, particularly 

developing and refreshing the College’s pool of individual prospects and engaging with more recent graduates. 

The College is convinced that there are a number of key opportunities to be seized by the new Director, particularly 

amongst its overseas alumni (with clusters in the USA and the Far East, notably Hong Kong and Singapore).

Most immediately, the College looks to the Development Director to spearhead a major fund-raising campaign 

centred on widening participation and bursary/studentship provision for both undergraduates and graduates. 

The College is also developing an attractive portfolio of more specific opportunities, such as research/teaching 

Fellowships, a new building at Leckhampton, restoration of the Old Court, and support for various activities in the 

Parker Library. Aside from the campaign, these projects might appeal to major donors. The College will also be 

marking the fortieth anniversary of the matriculation of the first women students in 2023.

The Director of Development and Alumni Relations has overall responsibility for the College’s alumni relations 

programme, ensuring that it continues to meet the needs of alumni and strengthens their affinity with the College. 

Within the alumni relations programme, the Director is responsible (in close collaboration with the Head of 

Communications) for promoting the College through a variety of channels including face-to-face meetings, events 

in College (for example, alumni dinners), print publications and new media.

The Director of Development and Alumni Relations heads the Development team with responsibility for the line 

management, mentoring and career development of its members. The last year for the Development Office in 

Corpus has been one of retrenchment. One of the first tasks of the new Director will be to develop a strategic plan 

for the recruitment of high-quality staff. This will be a matter for strategic discussion. It is for the new Director to 

advise the College on how best to staff the Development Office in order most effectively to realise fundraising and 

alumni relations objectives.

A good overview of the current position may be gained from the “alumni pages” of the College website – https://

www.corpus.cam.ac.uk/alumni, in particular the pages on “legacies” and “donor recognition”. The College elects 

its most generous supporters as “Guild [of Benefactors] Fellows” (https://www.corpus.cam.ac.uk/about-corpus/

people/guild-fellows). More detail is available in the annual donor reports; those for the last four years are available 

at https://www.corpus.cam.ac.uk/alumni/publications/donor-report.

The new Director will report to the Bursar. The Director will be supported by a Development Committee (chaired by 

the Master), and will work closely with senior College officers (the Master, the Bursar, the Senior Tutor, the Warden 

of Leckhampton) and the College’s Governing Body to shape fund-raising objectives and establish a framework for 

the College’s major campaign. The College regards this as the Director’s chief initial task and priority.
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The Director of Development and Alumni Relations will be elected a Fellow of the College, reflecting the seniority 

and significance of the post. The Director – both informally and through committees – is expected to become 

familiar with the interests and concerns of other Fellows. This will assist the Director in setting policies and priorities 

which promote a strong sense of collegiality and community, and which advance and support the educational and 

academic activities which are the College’s primary purpose. Importantly too, a Fellowship also gives the Director 

the necessary authority and standing when communicating with alumni.
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Fundraising 

• formulating strategies for approval by the 

Governing Body and implementing policies for 

advancing the development objectives of the 

College;

• developing the College’s philanthropic network, 

including identifying, researching, cultivating 

and soliciting major gifts from high net worth 

individuals, including non-alumni, corporations 

and foundations and, through face-to-face 

meetings, including overseas travel where 

appropriate;

• stewarding existing major donors (and members 

of the Guild of Benefactors) through individual 

meetings, reports and regular communication; 

and ensuring good stewardship of all College 

donors and volunteers;

• developing and refreshing the College’s pool of 

individual prospects;

• developing and overseeing the College’s Annual 

Fund strategy;

• developing and overseeing any major fund-

raising campaign as well as a portfolio of 

individual prospects;

• developing an effective legacy strategy;

• travelling overseas – on occasion with the 

Master and/or Bursar or in concert with the Vice-

Chancellor’s delegation – to meet and cultivate 

alumni and other prospects outside the UK;

• advising on how most effectively to integrate 

development objectives with existing College 

events

Strategic Development

• reviewing the structure and staff of the 

Development Office, including hiring new high-

quality staff;

• reviewing and developing fundraising strategies 

for the College, including preparing for the 

Development Committee a written annual 

strategy for the Development Office and a written 

annual report for presentation to the Committee 

and to the Executive and Governing Bodies;

• developing and launching the College’s major 

fundraising campaign to support widening 

access and bursaries;

• establishing and reporting regularly on agreed 

key performance indicators for the Development 

Office as a whole;

• presenting strategy and process updates to the 

Executive and Governing Bodies
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 Alumni Relations and Communication 

• ensuring that communications with alumni are 

regular and managed effectively across different 

platforms and for different audiences;

• implementing and managing an on-going 

programme of social and professional alumni 

relations activities – including events outside 

Cambridge and overseas – and communications 

with a view to increasing participation and 

utilising social and other digital media;

• acting as the key point of contact in the College 

for the Corpus Association (the College’s alumni 

group); to attend committee meetings of the 

Association and the Annual Dinner (normally 

held in London), and to ensure representation at 

regional dinners and other events as appropriate;

• working closely with the Head of Communications 

to produce The Pelican, the College magazine 

chiefly directed at alumni, to ensure that it is a 

high-quality publication, and to address issues 

of interest to its readership while continuing to 

build in key development messages;

• working closely with the editor of The Record, the 

College’s annual publication for alumni;

• working closely with existing subject-based 

College alumni societies. 
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 Management 

• preparing, in consultation with the Master’s 

Office, business (including papers, agendas and 

minutes) for the Development Committee which 

advises the Executive and Governing Bodies on 

fund-raising strategy and alumni relations;

• establishing the annual budget for the 

Development Office (with the assistance of the 

Second Bursar/Treasurer) ensuring that accurate 

and timely financial information is delivered to 

the Finance Office, and that financial procedures 

and processes are complied with;

• maintaining the database of alumni and 

donors (Raiser’s Edge) and all internal office 

systems (observing the requirements of the 

Data Protection Act 2018 and other relevant 

legislation);

• agreeing six-monthly targets with each members 

of the Development Office team to meet the 

Department’s overall objectives;

• carrying out annual appraisals of Development 

Office staff to ensure career and personal 

development, and departmental effectiveness;

•  liaising with Fellows, and actively involving them 

in alumni events;

• maintaining good and effective relations 

with students, the academic community and 

administrative staff;

• in common with all members of the 

Development Office, dealing with enquiries from 

donors, prospects, alumni and well-wishers in a 

welcoming, friendly and helpful manner at all 

times, and ensuring that their requests are acted 

upon speedily and appropriately. 

University Relations 

• representing the College on inter-collegiate 

bodies, including the College Development 

Directors’ Committee and the Cambridge 

Colleges Development Group, and more widely 

within the University on other inter-collegiate 

and University committees as appropriate;

• communicating and engaging with the 

Cambridge University Development and Alumni 

Relations Office (CUDAR) and Cambridge in 

America (CAm).

CORPUS CHRISTI COLLEGE CAMBRIDGE - DIRECTOR OF DEVELOPMENT           
                 AND ALUMNI RELATIONS 

KEY DUTIES AND RESPONSIBILITIES 



11

The Director of Development and Alumni Relations 

needs to be supportive of the College’s academic 

mission and be committed to the College’s values of 

academic excellence, mutual support and respect. 

Applicants will be confident, out-going and sociable, 

with the ability to relate to different constituencies 

and audiences. They will be driven and able to 

demonstrate outstanding leadership, interpersonal, 

diplomatic, negotiation and communication skills. 

They should also be able to evidence success in 

establishing, monitoring and achieving ambitious 

fundraising targets.
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They must have a proven track-record of developing 

innovative strategies and implementing change. To 

support innovative developments, the Director will 

be able to build consensus across the Fellowship, 

and will be keen to nurture close relationships 

in an organisation which is both a professional 

environment and an academic community. Collegiate 

working and engagement are essential, as elements 

of College business are often conducted informally. It 

is expected that the Director will hold a University first 

degree (or equivalent) and have an appreciation of the 

importance of a relationship-database in fundraising.
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A competitive salary will be offered dependent on experience, and will be subject to periodic review. The Director 

of Development and Alumni Relations will be eligible for membership of the Universities Superannuation Scheme. 

Other benefits and allowances pertaining to a Fellowship will also be available, including the right to meals at High 

Table. Flexibility in working hours is essential. The role involves dealing with high-profile individuals and requires 

regular work outside office-hours, including weekend, and regular travel outside Cambridge and overseas. The 

probationary period will be one year. The notice period is one month on either side during the probationary period, 

and six months on either side upon satisfactory completion of the probationary period. Any offer of employment 

will be subject to evidence of eligibility to work in the UK. 
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HOW TO APPLY    
The College has retained Minerva (www.minervasearch.com) to advise on this appointment.

For more information about the role, including how to apply, please visit Minerva at www.minervasearch.com/

corpus. Applications should be submitted by noon on Monday 12 October 2020 and should include the following:

• A short covering letter of not more than one thousand words explaining why this appointment interests you 

and how you meet the appointment criteria as detailed above.

• A current CV with educational and professional qualifications and full and up-to-date employment history, 

including relevant achievements in recent posts.

• Confirmation that you are content for Corpus Christi College to undertake any necessary background checks, 

including career, credit and qualifications or similar before final interview.

Formal interviews for short-listed candidates are planned for the week commencing 16 November 2020. There will 

also be an opportunity in the week beginning Monday 9 November to meet Fellows, the College Officers and key 

members of staff in the lead up to interviews. Shortlisted candidates will be asked to provide the names of two 

referees who may be contacted before final interview.
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CONTACT   

Potential candidates who wish to make an informal enquiry about the position should contact 

Minerva as follows:  

 

Kerry Shepherd  

kerry@minervasearch.com  

0203 714 3477  

 

Helen Higgins  

helen@minervasearch.com  

0203 793 6311  

 

Natalie Chapman  

natalie@minervasearch.com 

0203 714 0963   
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